LEHIGH AFTER DARK Activity Fund
Budget  for (FILL In Name of Event)

[bookmark: _GoBack]Please fill out the following table with a detailed, itemized budget. For aggregate items (i.e., event staff, food) specify quantity, cost per item/hour, and total funds required. Feel free to add or subtract as many items in the various categories as are necessary to elaborate on your budget. Indicate the amount that you are requesting from co-sponsors and the amount that you are requesting from LAD.  Save the file with name of submitter and name of event. Ex. Bob Jones.Bowling.doc
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Cost Category

Cost per unit

Quantity

Subtotal

 Co-Sponsor 

Cost 

 Lehigh After 

Dark Cost 

example: Posters

1.25

$                 

 

100

125.00

$           

 

100.00

$      

 

25.00

$         

 

Venue

-

$           

 

-

$           

 

-

$           

 

Event Staff

-

$           

 

-

$           

 

-

$           

 

Food

-

$           

 

-

$           

 

-

$           

 

Entertainment

-

$           

 

-

$           

 

-

$           

 

Advertising

-

$           

 

-

$           

 

-

$           

 

Supplies

-

$           

 

-

$           

 

-

$           

 

Equipment

-

$           

 

-

$           

 

-

$           

 

Decorations

-

$           

 

-

$           

 

-

$           

 

Transportation

-

$           

 

-

$           

 

-

$           

 

Other

-

$           

 

-

$           

 

-

$           

 

Total Costs

-

$           

 

List all co-sponsors and amount contributed from each

Total of Co-sponsor Contributions

-

$       

 

-

$       

 

Total Amount Requested from Lehigh After Dark Activity Fund



EX: Office of Multicultural Affairs, $1,000; Admissions, $250; Dean of Students, $100; etc.
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		Cost Category		Cost per unit		Quantity		Subtotal		Co-Sponsor Cost		Lehigh After Dark Cost

		example: Posters		$   1.25		100		$   125.00		$   100.00		$   25.00

		Venue						$   - 0

								$   - 0

								$   - 0

		Event Staff						$   - 0

								$   - 0

								$   - 0

		Food						$   - 0

								$   - 0

								$   - 0

		Entertainment						$   - 0

								$   - 0

								$   - 0

		Advertising						$   - 0

								$   - 0

								$   - 0

		Supplies						$   - 0

								$   - 0

								$   - 0

		Equipment						$   - 0

								$   - 0

								$   - 0

		Decorations						$   - 0

								$   - 0

								$   - 0

		Transportation						$   - 0

								$   - 0

								$   - 0

		Other						$   - 0

								$   - 0

								$   - 0



		Total Costs						$   - 0



		List all co-sponsors and amount contributed from each

		EX: Office of Multicultural Affairs, $1,000; Admissions, $250; Dean of Students, $100; etc.







		Total of Co-sponsor Contributions								$   - 0



		Total Amount Requested from Lehigh After Dark Activity Fund										$   - 0

		(subtract the amount of all contributions from the subtotal of costs to get the total amount requested)






