Lokl

U N

H

T Yo

User checks prior
history to ensure a SCF
does not exist

DEAN OF STUDENTS OFFICE
Student Communications Form

If there is an existing
SCF - not create a new

report update notes
section and add
“charge-
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Create New Case — select
Charges from Section 6 of
the Charge List

Poke appropriate
people and save case

Issues Listed in SCF Section of Charges

Parent Interactions/Issues - The student is having issues involving
their parents or the parents have contacted staff about the student.

Academic Issues - The student is having issues or problems related
to academics.

Adjustment/Personal issues - The student is having issues adjusting
to living in the residence hall or other personal issues.

Cleanliness - The student's room or other space needs to be cleaned.
Guest Policy - The student is violating the guest policy.

Involvement - The student is having issues related to campus
involvement.

Noise - The student is causing noise issues on the hall or in the
community.

Respect for Common Areas - The student has shown a lack of
respect for common areas and/or common area furniture.

Roommate Issues - The student is having problems concerning or
involving their roommate(s).

Social Awkwardness - The student is social awkward or having other
personal interaction issues.

Time Management - The student is having a problem with time
management related to academic issues or social issues.

Medical or Mental Health Situations should be
reported via an IR as lliness or Injury
(no matter the severity).




